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aAMHHHCTPaTOpa aBTOMaTHBHPOBaHHOH CHCTEMBI AHC «Oﬁpasonanne»

1. O6mume mooxkeHNUN.

- Ha nomxHOCTE aJMUHHCTpAaTOpa aBTOMATH3HLOBaHHOM cucTeMsl AMC
«ObpazoBanye» HA3HAYAETCS JIMIO, SBISIOIIEECS pa60THPIKOM JIOY UMeloIIee
CpeliHe-CIIeIHaIbHOe 06pa3013aHHe U 06JIa),1a10mero ONBITOM paboTEl Ha
IIEPCOHANBHOM KOMITBIOTEpE.

- Hasuayenne Ha nomxmocTh ammuuuctpatopa AUC «OGpasoBaHue» wu
OCBOOOIXIEHUE OT HEE MPOU3BOJUTECS IIPHKA30M 3aBEYIONIEro 00Pa30BATEIFHOTO

YUpPCKACHUS. '

2. ®yHKIHOHANLHbIE 005132 HHOCTH:

- OCYLICCTBISIET M3y4YEHHE CTPYKTYpsl U COJEpXKAHHS 0asbl JaHHBIX,
peamuszoBanHoi AVIC «O06paszoBanuey;

-OCYIIECTBIIsIeT OOMEH JaHHBIMH MeXTy 0a30ii nadHbIX, peanusoBanHoi B AUC
«ObpasoBaHue» ¥ PacTIpOCTPaHEHHBIMU IIPOrPAMMAMM JUIA , PEAKTHPOBAHHS
SIEKTPOHHBIX Tabmuy (MS Excel? Cald u nup.) B - BUge UMIIOpTa/sKCIopTa
CIIMCOYHBIX CBEICHHIA;

- OCYIIECTBILIET HEOOXOMMMBIE MEPOIIPUSITHS 110 TIOIEPIKAHHIO Ga3BI JAHHBIX B
aKTyaJlbHOM COCTOSHMM (CBOEBPEMEHHO BHOCHT W3MEHEHHs U KoppeKTHBm B
MH(pOPMAIHIO, CONEPKAIILYIOCS B 6a3e JaHHEIX);

- OCYIIIECTBIISIET IIOATBEPIKACHUE JAHHBIX,

- OCYILIECTBIISIET HEOOXONUMYIO MUHUMAIIBHYIO HACTPOMKY M FOTOBUT OTYETHBIE
nevaTHbIe POPMbI B pAMKaX CBOMX IOJTHOMOYHY B 6a3e TAHHBIX, PEANH30BAHHOMN B
AHC «O0pazoBanuey;

- OCYIIECTBIACT MEPOIPHATHS 10 OOECIIEYCHHIO IIPEeMCTBEHHOCTH M
COXPAaHHOCTH MH(OpPMAaIUU B UHPOPMALMOHHOM Gaze, BKIIOYAS: perilaMEHTHEIE
paborsl, riepeBojt 6asbl JAHHBIX Ha CIEAYIOIMH YUeGHbIT ro;



- OCYIIECTBIIAET PyKOBOJICTBO, INIAHUPOBAHKE, OP1raHU3AIMIO, PETYIMPOBAHUE H
KOHTPOJIb  BBIMOJIHEHHsI pPabOT 1O BHEAPEHHUIO L HCHONB30BaHmio AMC
«Obpa3zoBanuey; '

- HECET OTBETCTBEHHOCTH 3a CBOJIHYIO OTYETHOCTH W3 0asel JAHHBIX JUIs
IpeJCcTaBieHuss B 0ase JaHHBIX MyHHuHrzaﬂﬁHO‘?o opraHa  ynpaBJICHHs
obpazoBaHus;

- pa3pabaThIBaeT HOPMATHBHBIE JOKYMEHT:I, OGECI 2HBAIOIIME BHEAPEHHE M
ucnonb3oBane AMC «OOGpasosanue» B JIZAT: IBHOCTH  00pa30oBaTEILHOIO
YUpEKIEHUS. |

3. TpeGoBanus, npexbLABIsIeMble K agmunucTparopy AUC «O6GpazoBanuey.

- Brmageer HMKT-KOMIIETEHTHOCTBIO M  HOBBIMH UH(OPMAaITHOHHBIMHU
TEXHOJIOTHSAMHU;

- BIaJCeT yMEHUAMHU U HaBbIKaMu paboTsl B AVIC «Copa3oBanue;

- BIaeeT yMCHUAMHM M HAaBBIKAMH DPAbOTH! .. IPUKIAJHBIME O(GHCHBIMH
nakeramu (Microsoft Office, Open office.org); > :

- 3HaeT 3aKoH P® «O6 obpazoBaHum», HOPMATHB] . bIe JOKYMEHTEI 110 BOTIpOCaM
HH(pOpMaLUK 00pa3oBaHus;

- 3HACT CHCTEMY OpraHu3aluu 06paszoBaTensHOro nponecca B JIOY;

- 3HAET NPHMHIMUNBI CHCTEMATH3AIMH METOIMYSCKHX MU UH()OPMAIIHOHHBIX
MaTepHUAJIOB; ‘ 4

- 3HAeT OCHOBBI TPYJ0BOIO 3aKOHOATENILCTBA,

- 3HACT TpaBWJa OXpaHbl TPyJa M TEXHHKH iIOXapHOH 6Ge30macHOCTH,
CaHUTAPHO-THTHEHHYECKIE HOPMBI PAGOTHI C KOMITBISTEPHOMN TEXHUKOA,
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